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2. Create Logs

Logs are places where you write down your tasks and projects. A "future log"
is for tasks that don't require your immediate attention. A "monthly log"
includes goals you want to accomplish over the next 30 days. And a "daily log"
may contain a to-do list, reminders, appointments, and so on. Logs can include
lists like books you want to read, friends you want to reconnect with, or things

you're thankful for.



